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Self Serve Coeus Award Reports

Awards for FY01, 02, and FYO03 through February, 2003 , are in Coeus. Updates
occur after the Coeus Implementation Team closes and balances each month with
FRS.

Once live entry begins, update will occur after OSR closes the month in FRS

1. The first two report types are Summary Data (will show all departments), the
second two are Detailed Data (can request specific dept information by
entering the dept. number) Click the radio button next to the report type to
select it.

2. Select the Fiscal year (default is All)

3. Select the report focus by choosing from the dropdown menus

4. For the Detailed Data reports, you should enter the dept number

5. Choose the format for the report

6. Click Submit

7. You will see a series of Security windows; click Yes or Continue, depending

on the window
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