TO: 
HR Facilitators

FROM: 
Ann Penn, Equal Opportunity/ADA Officer

DATE:
March 13, 2008

RE:
EPA RecruitmentWeb is live
The new EPA RecruitmentWeb system is live as are related changes to our ApplicantWeb system. For those with access to EPA RecruitmentWeb, you will see requisitions entered on your behalf for conversion purposes. These positions are now posted to our ApplicantWeb system and will be posted to Inside Higher Ed.    

If you have submitted position postings directly to Inside Higher Ed, the posting will likely be duplicated. You will need to remove your posting from Inside Higher Ed to avoid duplication. Our postings will be removed from these two sites when the position is cancelled, closed or the posting period expires, whichever occurs first.

As previously discussed, most of these requisitions will be completed manually. When the final selection document is submitted (or if a requisition needs to be removed from the posting), please submit a Cancel/End Requisition action for the recruitment to be removed from the website. In the justification please note whether a final is being submitted or the posting simply needs to be removed from the website. The Cancel/End Requisition will be processed through its normal routing. Once completed, the posting will be removed.

If you have any questions, please contact the EEO office at 966-3576.

