TO: 
HR Facilitators

FROM: 
Ann Penn, Equal Opportunity/ADA Officer

DATE:
March 5, 2008

RE:
“New Recruitment Plans”
Please note that effective immediately we are requesting departments to hold any "New Recruitment Plans" and enter them into the new system on March 13, 2008, when we "go live."

I also want to remind you as stated in the January 22, 2008, memo; when EPA RecruitmentWeb goes live there will be a number of recruitments/requisitions that are open and actively being recruited for. Following is how we plan to handle those recruitments:

1. For active recruitments with a sufficient applicant pool that are no longer posted, we will continue the existing paper recruitment process.

2. For active recruitments that are currently posted and still receiving applications, any additional applicants will be required to apply through the new on-line process. Units will complete manual interims and finals including data from on-line applicants.

3. For active recruitments with no existing applicants as of the "go-live" date, units will be required to create a requisition in EPA RecruitmentWeb which will automatically be reposted. Once reposted, the original close date can remain the same.

4. For active recruitments with a small pool of applicants as of the "go-live" date, units will be allowed the option to create a requisition in EPA RecruitmentWeb or continue through the existing paper recruitment process. Units choosing to create a requisition in EPA RecruitmentWeb will need to notify candidates of the change in the system and have them re-apply on-line.

If you have not notified the Equal Opportunity Office of current Equal Opportunity Officer and an alternate information, please email the information to equalopportunity@unc.edu.

Kelly Eze, Assistant Equal Opportunity/ADA Officer, will be the contact person for the implementation of this system; she can be reached at 966-3576. For technical questions regarding EPA RecruitmentWeb post implementation, please contact the Help Desk at 962-4357 (962-HELP).

