Learning to Teach, Learning to Serve

LASSIE, How To…
**Y2 Reporting Deadline: June 30,2008**
1. Go to: http://www.lsareports.org/
2. Click on the “login” button on the top-right corner.  

3. Enter your username and password* which was emailed to you.  
*Please contact Isabel, geffner@email.unc.edu, if you need your login information resent to you.  
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Welcome to LASSIE 2007, the Learn and Serve America On-Line Reporting System!

All programs that received Learn and Serve grant funds are required to report on their Learn and Serve activities by completing the LASSIE survey. The
site will be open for Grantees to submit their program information for the July 1, 2006 through June 30, 2007 period starting in March 2007. Grantses will
be notified when the LASSIE site is open for reporting,

Programs that are required to complete and submit the survey will receive an email notifying them of this requirement, along with a username and
password that will allow them to log into the site. Notification is sent to the primary contact for the Learn and Serve grant. If you have not received the
notification email or have misplaced your user name and password, please contact the LASSIE help desk at 1-866-337-8751.

You can download and print the 2006-2007 surveys by dlicking here or use the "Download Surveys” link above

If you need help using the system, please visit the help section of this site.

For assistance with the site please call the LASSIE help desk at 1-866-337-8751.
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4. Click on “Update your Grant Profile” to get started.  
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LASSIE Home Page

Welcome to the Learn and Serve (LASSIE) reporting system home page. You can use this page as 3 starting point for navigating the site and to monitor
the status of your reporting activities. Yo can also use the gray navigation bar above to navigate from and to anywhere in the site

Update Your Grant Profile
Since you received a Learn and Serve grant, we ask that you take a minute to verify the information we have about your organization, users,
ete. This is where you can create new users to access this system, update your organization's name, address, website, etc. You must.
complete the profile before starting the survey.

Your current profile status is: Incomplete
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5. Verify your institution’s information and/or enter the correct information in question “1.”
6. Each campus can only submit one report--to allow other members of your LTLS team to access LASSIE add them as “contacts” and then send them the login information.

a. Click on “Add Additional Contacts”  

b. Add in your team member’s information and e-mail address

c. Click “Save contact” to save the information and return to the Grant Profile page

d. Click “Send” next to your team member’s name to send him/her the login info.
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2. Contacts
dd Additional Contacts

Name. itle Phone Ema

Sikes, Kathy (515) 962-1542 | keikez@amail. unc edu

Zunias McDowsll, Keren | Program Director| 919-962-5470 | keuniga@emal une.edu

3. Describe your organization (Check one)

Community-Based

K-12 Distict Higher Education ‘Organization

Oational Not-for-profit

O sehool District O2 Year public College organization

O state or Regional
Not-for-Prafit

O Regional Education

O2 vear private College
JAgency <

O state Education

© 4 vear public College or Universit O Local Not-for-profit
JAgency < i





7. Complete the eight questions and then click “Save Profile” at the bottom of the page.  

Note: Your survey will not be generated until you have completed this step.
8. Return to LASSIE Home Page and continue by clicking “Complete Your Survey”


9. Complete your survey and remember to save your information periodically.

10. Click “Submit your Survey” from the LASSIE Home Page once your survey is complete. 
