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August 21, 2007

Dear Teacher's Name:

My name is Your Name and I am a student at Name of your College/University.  This semester I am taking Name of your LTLS Course, a service-learning Education course.  This course is part of Learning to Teach, Learning to Serve (LTLS), a North Carolina statewide initiative to integrate service-learning into pre-service education courses.  LTLS is a program of the Student Coalition for Action in Literacy Education (SCALE) at UNC Chapel Hill and is comprised of a network of education faculty and students from twelve universities and colleges across the state of North Carolina.  

Service-learning offers an opportunity for students to get involved with their communities by integrating service with academic learning. As part of LTLS, pre-service educators, like myself, will provide academic support for K-12 students and will learn how to use service-learning techniques in our own classrooms and schools to introduce students to a lifetime of service and civic responsibility.  
As the service component of my service-learning experience in this course I will provide academic support for Learner's Name or "a student in your class".  I will work with Learner's Name or "this student" for approximately #of Hours hours a week beginning on Tutoring start date and ending on Tutoring end date.   
At the end of the semester I will ask you to complete the Teacher Evaluation of Learner form, a short one-page form on which you will evaluate Learner's Name or "this student"’s progress in the subject area(s) which describe what kind of academic support you are providing, i.e. " I tutored her in".  Please feel free to contact me throughout the semester if you have any suggestions, questions or concerns at: your email address.  Thank you and I look forward to working with you to enhance Learner's Name or "this student"’s academic achievement and learning.  
Sincerely,
Type your full name here and sign above
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Learning to Teach, Learning to Serve is a program of SCALE and funded by the Corporation for National and Community Service: http://www.nationalservice.org/.  SCALE, Student Coalition for Action in Literacy Education, mobilizes and supports college students and campus based programs to address the literacy needs of this country. SCALE is a program of the School of Education at UNC-Chapel Hill:  www.readwriteact.org. 

