Learning to Teach, Learning to Serve
YEAR 3: 2008-2009
Project Reporting Worksheet

	
	TIMETABLE
	DUE
	Status
	Person Responsible/

Notes

	Evaluation Forms

	Campus Partners Needs Assessment
	Beginning of project year
	September 12, 2008
	
	

	Service-Learning Sustainability Checklist: 


	Beginning of each project year
** Please Note:  We are using a new form beginning Fall 2008 **
	September 12, 2008 


	
	

	
	
	August 14, 2009
(Post Y3)
	
	

	Tutor Civic Engagement: 
Retrospective Pre/Post Survey


	End of each project semester 
**Please Note:  Beginning Fall 2008 we are using the Retrospective Pre/Post evaluation for Student Civic Engagement**
	Fall 2008:

December 5


	
	

	
	
	Spring 2009

May 8 

	
	

	
	
	Summer 2009

August 7


	
	

	Teacher Evaluation: 

Post-Tutoring
	End of each project semester 
	Fall 2008

December 5
	
	

	
	
	Spring 2009

May 8 
	
	

	
	
	Summer 2009

August 7
	
	

	Learner Self-Evaluation:

Early Elementary,

Elementary,

Or Secondary
	End of each project semester
	Fall 2008

December 5
	
	

	
	
	Spring 2009

May 8 
	
	

	
	
	Summer 2009

August 7
	
	

	Tutor/Volunteer & Service-Learning Logs
	End of each project semester
	Fall 2008

December 5
	
	

	
	
	Spring 2009

May 8 
	
	

	
	
	Summer 2009

August 7
	
	


	
	TIMETABLE
	DUE
	Status
	Person Responsible/

Notes

	Evaluation Forms Continued

	Campus Course Inventory


	End of each project semester
	Fall 2008

December 5
	
	

	
	
	Spring 2009

May 15 
	
	

	
	
	Summer 2009

August 7
	
	

	Faculty Survey: Satisfaction with Service Learning


	End of each project semester
	Fall 2008

December 5
	
	

	
	
	Spring 2009

May 15 
	
	

	
	
	Summer 2009

August 7
	
	

	Project Reporting
	
	
	
	

	Financial Reporting
	Twice a year
	Mid Year:

Activities 9/08-4/09:

MAY 22
	
	

	
	
	Year End:

Activities 5/09-8/09
October 16
	
	

	Project Narratives
	Twice a year
	Mid Year:

Activities 9/08-4/09:

MAY 22
	
	

	
	
	Year End:

Activities 
5/09-8/09
October 16
	
	

	LASSIE Reporting
	End of each grant year
	June 30, 2009

	
	

	Site Visit
	Minimum of once each project year
	To be arranged with LTLS Project Director
	
	

	No Cost Extension
Proposal and Budget
	
	TBA
	
	

	Network Meetings
	
	
	
	

	Fall Meeting

	Chapel Hill, NC
	December  4-5, 2008
	
	

	Spring Meetings
	
	TBA
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