America Reads Coach Mentor Job Description

The America Reads Program is designed to assist elementary children in learning how to read.  Undergraduate, work-study students work as reading tutors for children in local elementary schools (grades preK-5).  The graduate student coach mentors supervise the undergraduate tutors and are supervised by the America Reads Program Director. 

Each coach mentor will serve as program liaison and tutor supervisor for one or two elementary schools.  

Typical responsibilities include

· On-site supervision

· Distribute and collect paperwork (e.g., lesson plans, permission forms)

· Collect timesheets and check for accuracy

· Collect learner and tutor data

· Work with the schools to re-assign tutors and learners as needed

· Conduct weekly team meetings with time for reflection and presentation of training topics

· Maintain frequent communication with the tutors on his/her team

· Assist in initial tutor training

· Solve problems at the site

· Attend monthly coach mentor meetings

Desired qualifications include

· Ability to problem solve

· Good organizational skills

· Experience teaching or leading participatory discussion groups

· Interest in community education

