ITS Online Course Material Retention Policy

Purpose of Policy

To define how long instructors can expect online course materials stored in centrally-managed space to be retained.

Guiding Principles
1. To comply with any federal or state laws related to online course material retention.

2. To comply with any University policies related to online course material retention.

3. To retain centrally-stored online course materials for a period of time which instructors find helpful.

4. To guide instructors in developing their own procedures for long-term storage of their online course materials.

5. To ensure that online storage space funded by Information Technology Services (ITS) is used efficiently and to minimize the financial impact of constantly increasing disk use.

Scope of Policy
This policy covers online course materials stored on disk space managed by Information Technology Services (ITS) and created by or managed through applications supported by the Center for Instructional Technology (CIT) including Blackboard, central course Web space; FACET; stand-alone discussion forums; listservers; documents; discussions; etc. Some applications do not currently allow deletion based on term. These applications may be modified as necessary by ITS to allow enactment of this policy. This policy does not cover materials stored in an individual’s home directory, personal Web space, or departmental/school-based space.

Statement of Policy
ITS will retain online course materials as described above for a minimum of 2 years from the end of the course. Materials may be available after that 2 year period, but instructors should not depend on such availability. Instructors who need help moving their materials to longer-term storage may contact CIT at cit@unc.edu. Faculty may request that their course materials be deleted earlier than this policy describes.

Review of Policy
This policy shall be reviewed by the ATN director of policy and by the CIT manager at least annually and at other times as needed.

Related Policies
ATN Data Storage Policy (http://help.unc.edu/?id=119&type=article)

Faculty Handbook, http://www.unc.edu/faculty/faccoun/handbook/index.html

Approved by University Counsel, spring 2003
















ITS Course Material Retention Policy

Initial Approval Date:

Review/Revision Dates:

