Emily A. Ryan

Eryan@email.unc.edu
Current Address:                                                                           Permanent Address:

319B McCauley St.                                                                          10906 Jordan Rae Lane

Chapel Hill, N.C. 27516
                                                          Charlotte, N.C. 28277

(919)932-4712                                                                                  (704)231-1811

 EDUCATION
University of North Carolina at Chapel Hill




Bachelor of Arts in Journalism and Mass Communication




Public Relations Sequence; Degree Expected May 2003

RELEVANT  
Marketing/Public Relations Intern 

EXPERIENCE
UNIVERSITY CLUB, Durham, North Carolina




January 2002-present

· Produced the company’s brochure to distribute to potential and 

current members of the private club.

· Implement a marketing plan to spread awareness and increase      membership.

Office Manager

SOUTHERN REFLECTIONS, Charlotte, North Carolina

May 1997-August 1999

· Maintained and coordinated daily functions in the home office of a small lighting company.  Duties included accounts payable, accounts receivable, payroll and bookkeeping.

· Created an informational handbook to distribute to new employees.

EXPERIENCE
Server

UNIVERSITY CLUB, Durham, North Carolina




June 2001-present

· Provide members with a friendly atmosphere in an upscale private dining club.

· Ensure food is presented properly and is of the finest quality.




DARRYLS, Durham, North Carolina




January 2001-June 200

· Provided customers with a friendly atmosphere while receiving 

and serving orders.

· Trained and supervised new employees.



SKILLS

Proficient in Microsoft Excel, Word, PowerPoint, Peachtree 

Accounting, Netscape Navigator and Internet Explorer

