APPLICATION FORM
EXECUTIVE DIRECTOR

NORTH CAROLINA
CENTER FOR DEATH PENALTY LITIGATION
Please type or legibly print your answers and send your resume and your completed form marked “Application for Executive Director Position – Confidential” by mail to:

Professor Richard A. Rosen

University of North Carolina School of Law

Van Hecke-Wettach Hall

Campus Box 3380

Chapel Hill, North Carolina 27599-3380

Note: when necessary, feel free to complete answers on a separate piece of paper.

GENERAL
1.
Full Name:

____________________________________________________
2.
Office Address:
____________________________________________________
City:
____________________
State:   _____
Zip:   __________

Business Phone:
_______________  E-mail Address:
______________________

3.
Residential Address:
____________________________________________________

City:
___________________
State:   _____
Zip:   __________

Home Phone:
____________________  E-mail Address: ________________________
4.
Place of Birth:
_____________________
5.
Date of Birth:
_____________________

THE POSITION
6. Tell us why you wish to become the Executive Director of the North Carolina Center for Death Penalty Litigation.  Tell us your qualifications for this position, including those which demonstrate a commitment to equal justice under law; and describe the professional experiences which would assist you in providing representation to indigent persons charged with or convicted of capital crimes.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7.
Describe in detail any significant experience you have had representing individuals in capital cases.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
8.
Describe in detail any significant administrative experience you have had involving hiring and managing personnel, managing an office, fiscal management, budgeting and procurement.
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
EDUCATION
9.
College and universities attended, dates and degrees awarded.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________
10.
Continuing legal education courses completed within the past ten years, particularly those which relate to capital representation, criminal defense, trial or appellate practice.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
HONORS
11.
List any honors, recognitions or awards you have received relating to the legal profession.  If you were a member of law review, state positions held.  If you have authored material which has been published in any law or law-related books or other publications, please list them giving citations and dates.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
PROFESSIONAL ADMISSIONS
12.
List all courts (including state bar admissions) and administrative bodies having special admission requirements in which you are presently admitted to practice, giving dates of admission in each case.

Court or Administrative Body

Date of Admission
________________________________
________________________

________________________________
________________________

________________________________
________________________

________________________________
________________________

________________________________
________________________

________________________________
________________________

________________________________
________________________

PROFESSIONAL AND OTHER ACTIVITIES
13.
List all bar associations and legal professional societies of which you are a member, give the titles and dates of any office you have held in such groups, and committees to which you belong.

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
LAW PRACTICE
14.
State the names, address and dates of employment for all law firms with which you have been associated in practice, all government agencies and all private business organizations in which you have been employed.  Also, provide all dates during which you have practiced as a sole practitioner.

Law Firm, Organization,
Address


Position
Dates
Agency, Etc.





___________________
_________________

______
_____

___________________
_________________

______
_____

___________________
_________________

______
_____

___________________
_________________

______
_____

___________________
_________________

______
_____

15.
Describe the general nature of your current practice, including any legal specialties or concentrations and the general nature of your typical clients; also, if your practice is substantially different now than previously, give details of how your practice has changed.

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
16.
Do you appear regularly in court? Yes___  No___

During the past five years, what percentage of your practice has involved work in capital cases? ___% criminal trial practice ___% criminal appellate practice __%

17.
Please summarize your courtroom experience for the past five years including a brief description of cases you have tried or held hearings on in courts of record during that time and whether you were sole, associate or chief counsel. Give citations of any reported cases.

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
18.
Since being admitted to the Bar, have you ever engaged in any occupation, business or profession other than the practice of law?     Yes___  No___

If yes, give the details, including dates.

______________________________________________________________________________________________________________________________________________________________________________________________________________________________
OTHER BACKGROUND
19. 
Have you ever been arrested charged or convicted for violation of any federal law, state law, county or municipal law, regulation or ordinance?  Yes___ No___
If yes, give details.  (Do not include traffic violations for which a fine of $200.00 or less was imposed unless it also included a jail sentence.)

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
20. 
Have you, to your knowledge, ever been under federal, state or local investigation for purported violation of a criminal statute?  Yes___  No___

If yes, give particulars.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________
21.
Have you ever been sued by a client alleging malpractice or breach of fiduciary duty?

Yes___  No___

If yes, give particulars.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________
22.
Have you or your professional liability insurance carrier ever settled a claim against you for alleged professional malpractice or breach of fiduciary duty?

If yes, give particulars.

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
23.
Have you ever been charged in any civil or criminal proceedings with conduct alleged to involve moral turpitude, dishonesty or unethical conduct?  Yes___ No___
If yes, give particulars.

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
24. 
Have you ever been the subject of a professional grievance or a grievance proceeding, or been disciplined, for a violation of the Rules or Professional Conduct (or equivalent) for alleged unethical or unprofessional conduct by any court, administrative agency, regulatory bar or other professional group?     Yes___ No___


If yes, give particulars.

______________________________________________________________________________________________________________________________________________________________________________________________________________________________
ADDITIONAL INFORMATION
25.
State any other pertinent information reflecting positively or adversely on you which you believe should be disclosed to the Board of Directors of the North Carolina Center for Death Penalty Litigation in connection with your possible selection as Executive Director of the program.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

REFERENCES
26.
List three individuals as references who are familiar with your legal and administrative abilities.

Name:


____________________________________________
Address:

____________________________________________
Day Phone:

______________________
E-mail Address:
______________________
Name:


____________________________________________
Address:

____________________________________________

Day Phone:

______________________
E-mail Address:
______________________
Name:


____________________________________________
Address:

____________________________________________
Day Phone:

____________________

E-mail Address:
____________________
27.
List three individuals as references who are familiar with your personal character.

Name:


____________________________________________

Address:

____________________________________________
Day Phone:

____________________

E-mail Address:
____________________
Name:


____________________________________________
Address:

____________________________________________
Day Phone:

____________________

E-mail Address:
____________________
Name:


____________________________________________
Address:

____________________________________________
Day Phone:

____________________

E-mail Address:
____________________
CONFIDENTIALITY STATEMENT
This form will be kept confidential and will be examined only by members of the Hiring Committee and the Board of Directors of the North Carolina Center for Death Penalty Litigation.  The individuals whom you have listed as references above may be contacted by the Board, but no other employers, colleagues or other individuals will be contacted without your prior approval.

______________________________
Signature

Date:
________________________
PAGE  

