JENNIFER C. WILLIAMS

Contact Information:

willia48@email.unc.edu

EDUCATION



The University of North Carolina at Chapel Hill

· B.A. in Journalism and Mass Communication/Public Relations sequence

· B.A. in Political Science

· Expected Graduation Date:  May 2004

· GPA:  3.6/4.0

WORK EXPERIENCE


· Copy Editing Staff Member, The Daily Tar Heel (February 2002-May 2003).  

· Copy edit articles and compose headlines for the student-run newspaper at UNC-CH, which serves approximately 40,000 readers

· Server, Red Hot & Blue (June 2002-May 2003). 

· Serve barbecue in a family-style atmosphere

· Interact with customers and coworkers to ensure their satisfaction with my performance

· Train new employees in the policies and procedures of the restaurant

SKILLS


· Well organized and capable of handling challenging tasks
· Computer Efficiency:  Microsoft Word, Excel, and PowerPoint; Netscape Browser and Internet Explorer; Adobe Acrobat and Quark CopyDesk 2.0; Adobe Photoshop and Dreamweaver MX

ACTIVITIES AND AWARDS


· Treasurer of the Public Relations Student Society of America – UNC-CH Chapter

· Member of Golden Key International Honor Society – UNC-CH Chapter

· Dean’s List (5 semesters)

